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Wenzao Library - Filming and Photography Application Form



Date of Request:

Permittee Wenzao ID /
Personal ID
Wenzao Dept. / Contact Phone
Organization No.
E-mail

Course / Instructor |[COUTSE:

Instructor’s Signature:

Number of Anticipated Attendance of a Group:

oB1F olF 02F oSF Chinese Language Stacks I

Location oSF Collaborative Learning Area o6F o6M  o7F o7M

Purpose of
Filming/Photography

Start Date & Time

Equipment oCamera OVideo Recording oOthers, please specify

Notices

1. All permit requests must be received by Wenzao Library a minimum of 3 business days prior to the
requested start time and date. A permit is required for ALL filming or photographing activity and
must be approved by Wenzao Library. Permits will not be issued during the midterm and final exam
periods.

2. Please obtain the Permit at the Service Desk on the day of filming or photo shooting and wear the
permit badge until the end of your project.

3. During filming or photo shooting, please keep the Library quiet and clean as well as avoid
vandalism.

4. You should consider the impact on intellectual property rights, including copyright, privacy and
publicity rights.

5. Multiple individuals or groups requesting the same time slot are not acceptable. Each individual or
group is limited to two hours in length per request.

6. Gengxin Yuan Study Commons on the 3rd floor is NOT open for filming or photography because
it is served as a quiet studying room.

7. The Library reserves the right to change the filming date or locations.

oApproval oDisapproval

Library Review

Result Signature: Date:_ / /

Wenzao Library’s Approval (Head of Access Services Section)

Declaration
I, the undersigned, hereby agree to comply with the regulations stated above and accept full
responsibility for any loss or damage arising out of a breach of these regulations.

Signature of Permittee:




